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1: Creating a Workbook

2: Add, Delete or Rename Sheets 3: Hide or Unhide Columns
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4: Freezing Rows and Columns

5: Move or Copy Worksheets

6: Merging Multiple Cells

7: Auto Fill Time Spans
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8: Creating Formulas

9: Conditional Formatting
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10: Data Sorting

11: Using Charts

12: Making your Workbooks Password Protected
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LAHORE UNIVERSITY OF MANAGEMENT SCIENCES

D.H.A, Lahore Cantt. 54792, Lahore, Pakistan

Phone: +92 42 3560 8000

Fax: +92 42 3572 5048

URL: www.lums.edu.pk
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